Subsidized Guardianship Initial Determination & Case Creation

Note: Assignment to the family case is needed in order to document work (except for imaging).

Note: DO NOT close the Out of Home Placement under the family case as this will prevent
deactivation and not allow the Subsidized Guardianship case to be created.

Introduction

Establishing Subsidized Guardianship for a child consists of multiple steps; from the documentation of
initial eligibility to Subsidized Guardianship case creation, and includes continued program eligibility
determination(s) and documentation. The following guide addresses the Initial Subsidized Guardianship
Eligibility determination on the family case through the deactivation and creation of the child’s
Subsidized Guardianship case.

Related Quick Reference Guides:

Reopening a Subsidized Guardianship Agreement Ended in Error
Subsidized Guardianship Amended Agreement
Subsidized Guardianship Continued Eligibility and Related Notices and Decisions

Documenting an Initial Subsidized Guardianship Determination

1. From the desktop, select Create > Case Work or click the Case Work button - to open the
Create Case Work page.

2. On the Create Case Work page, go to Eligibility and select ‘Subsidized Guardianship Eligibility’
from the drop-down. Select the case and participant and click Create to open the Subsidized
Guardianship Eligibility page.

,é Create Case Work - Windows Internet Explorer _ ol x|
e WiSACWI c} 7 (@
rCreate Case [tems ~Cases
-“ Adminiztration Bird, Mom (9223450)
% ) Frost, Mom (9223880}
Adoption Holly, Buddy (3223001)

Mayl, Mother (9223380}
Pearl, Mom (5223580}
Qi, Mikey (8223500}

Qi, Mom (9223441)
Schoolz, Mom (92235620)

i Agreements/Notices

E% Azzeszzment
. Case/Perm Plan

- . Slacks, Mimmy J. (9222338)
Bducation | Smith, Mom (9223180}
Q’ Eligitility I Subsidized Guardianship Eligibility Sunnyday, Morgan (8223540} —
@ | Winter, Mom (3223861) =
ICPC
e e [ B
r Case Participants
D Imaging I Mom Bird , Reference Person (3228215)
Dad Bird , Biological Parent (S228218)
fill Legar | Baby Bird , Biological Child (3228471)
Marrative I
$ Payment I

E Permanency Consult I

P, -
Placement/Services I

L L L L L L L e ] e L e e e ] L ] L e

1;( Planning I
A Safety Assessment I
ﬁ) Safety Services | | Close |
n Strengths and Needs I
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April 2014



3. Click Insert on the Eligibility History tab of the Subsidized Guardianship Eligibility page to open

and create the Initial Subsidized Guardianship Eligibility Determination.

/2 subsidized Guardianship Eligibility - Windows Internet Explorer

Child Information
’7Chih:l Name: Bird, Baby (9223471}

DOB: 06/28/2011

Eligibility History | Motices and Decisions Template History

— History
Date Type

Eligibility Status

Override Decision

Decision Date

Inzert

™ wiew Not Approved/Made in Error

0% - g
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4. On the Subsidized Guardianship Eligibility Determination page, select ‘Initial” from the Type of
Determination drop-down and enter an Effective Date.

r— Child Information

Child Name: Bird, Baby (3228471} DOB: 06/26/2011 Age: 2
Type of Determination: | Initial ;I Effective Date: IDM}M}DDD Eligibility Status: Pending
— Chi P a
led_ Eligibility Annual Review
Question 1: Change in circumstance(s)
 ves © No Hag Ch?” Over 18 ursuant to a veluntary placement agreement under 5. 43.63 or under a
U C” Over 15 r containing a finding that continued placement of the child in his or her home

Describe.

=
=
More... Less... Default
Question 2:
 wes  ng Has reunification and adoption been determined not to be appropriate permanency options for the child?
Describe the efforts made to reunify the child and the determination that reunification is not in the child's or Indian child’s best interests.
=
=

More... Less... Default

Describe the steps taken to determine that adoption is not in the child's or Indian child’s best interests and the reasons why adoption is
net being pursued. Include the efforts made to discuss adoption with the child's progpective guardian az a more permanent alternative
to guardianship and, in the case of a relative foster parent who has chosen not to pursue adoption, documentation of the reasons

why.

5]
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®
]

Options: I ;I
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5. Make the appropriate Yes or No selection for each question. Associated narrative text fields are only
required when a question is answered Yes.

g Subsidized Guardianship Eligibility Determination -- Webpage Dialog

c WiSACWIS »

r— Child Information
Child Name: Bird, Baby (9223471} DOB: 06/26/2011 Age: 2
Type of Determination: IIn'rtiaI ;I Effective Date: |02/01/2014  Eligibility Status: Pending
— Child Eligibility -
Cluestion 1:
® ves  No Has the child been removed from his or her heme pursuant to a veluntary placement agreement under s. 48.53 or under a
substantially similar trival law or under a court order containing a finding that continued placement of the child in his or her home
would be contrary to the welfare of the child?
Describe.
Describe... =]
=
Meore... Less... Default
Cluestion 2
@ ves  Np Has reunification and adoption been determined not to be appropriate permanency options for the child?
Describe the effortzs made to reunify the child and the determination that reunification is not in the childs or Indian child's best interests.
Describe... =]
|4
More... Less... Default
Describe the steps taken to determine that adeption iz not in the child's or Indian child's best interests and the reasons why adoption is
not being pursued. Include the efforts made to discuss adoption with the child's prospective guardian as a more permanent atternative
to guardianship and, in the case of a relative foster parent who has chosen not to pursue adoption, documentation of the reasons
why.
Describe... ;I
= =
Options: I ;I Go Save

Note: If the child is not an Indian child, Question 3 will be ignored when determining the
Subsidized Guardianship eligibility status.

Note: If the child is under the age of 14, Question 6 will be ignored when determining the
Subsidized Guardianship eligibility status.
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6. Once all of the questions are answered, click Save. The Eligibility Status will be updated to either
‘Eligible’ or ‘Not Eligible.’

9 Subsidized Guardianship Ehgibility Determination -- Webpage Dialog

cWiSAC

Child Information
Fcnn Name: Bird, Baby (9228471) DOB; 0572672011 Age: 2 I

WIS s (ot (B spencheck 7 o (P

Type of Determination: [ Ingisl x| Ettective Date: [ﬁlmu éuy Status: Pending )
. 4]

@ ves " No 'Sihe prospective guardian 8 relative as defined by 5. 48.02(25), Was. Stats. or does heishe have a “ie-kin” relstonshp wih the |
Chilf or the chif's family? A “Ie-kin™ relationship s an individual who does not meet the relative defindon under 5. 48.02(15), Wis. ‘
Stats. and has an existing famiy-ike relationship with the child or the chid's famiy prior to the chid's entry o out-of-home care
who has a sig 1o the child and the ndividual if yes (choose one):
€ The relative is the | =1l =1 ofthe chid on the [ =] side of the famiy
® The "se-kin” relationship is with: | both the chid and hisher parent(s) |
Describe the "Sa-kin™ relationship £) subsidized Guardianship Eligibility Determination -- Webpage Dialog .
scribe... o . e
F‘ c WiSACWIS o W o (@
More_ Less_ Defaul Child information m
Ouestn 2 Chikd Name: Bird, Baby (9228471} poB: 1 Age: 2
& c Has the prospective guardian beer:
Yoo N0 Sy Type of Determination: [iniial ] Eftective Date: [020017201 (Esgoity Status: Eigiie )
Queston 3: — Child Eligibili - =
@ ves C Does the prospective guardian dem ;
es No Seei Question 1:
escribe... @ ves C No Has the child been removed from his or her home pursuant to a voluntary placement agreement under s. 48.63 or under a
substantialy simiar tribal law or under a court order containing a finding that continued placement of the child in his or her home
Would be contrary to the welfare of the chid?
More . Less  Defaut Descrbe
Describe. . = |5
’ Appeals Override Determination ;'
Options: | More., Less . Defayt
Question 2-
@ ves  No Has and jon been ined not to be approp y options for the chid?
Describe the efforts made to reunify the chid and the determnation that reunification is not in the child's or Indian chilki's best interests.
rncrlbc... _‘J
More  Less , Defauk
Descrive the steps taken to determine that adoption is not in the chid's or indian chid's best and the why s
not being pursued. Include the efforts made to discuss adoption with the child's prospective g ian as a more p ternatn
to guardianship and, in the case of a relative foster parent who has chosen not to pursue of the
why.
rucrmm ;I
2 |3
optore | g - [ o | ciose”
; e g eqe . ‘ . 5 .
Note: If the Eligibility Status remains as ‘Pending’ after save, check that all questions and

associated information have been entered.
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7. After the Eligibility Status has been updated, select the ‘SG Eligibility Determination and
Permanency Plan Addendum’ from the Options drop-down on the bottom of the page and click
Go to launch the template. Most information prefills from the Eligibility Determination. Once
complete, print the template. Click Close and Return to eWiSACWIS to return to the Subsidized
Eligibility Determination page.

R 9

=AY @
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8. Next, send the Eligibility Determination for approval by selecting ‘Approval’ from the Options drop-
down and clicking Go. On the Approval History page, select the Approve radio button and click
Continue to return to the Subsidized Guardianship Eligibility Determination page. Click Save on the
Subsidized Guardianship Eligibility page to send the determination for approval.

E Subsidized Guardianship Eligibility - Windows Internet Explorer

cWiSACWIS ¥ ™ pit(B  Spelcheck -/  Hep f‘?

r— Child Information
Child Mame: Bird, Babv (9228471) DOB: 06/26/2011 Age: 2

Eligibility History | Motices and Decisions Template History

— History
Date Type Eligibility Status Override Decision Decision Date
02/01/2014 Initial Eligible View

Close

[~ wiew Not ApprovediMade in Error

H100% v 4

Note: Prior to supervisor approval a determination is available to Edit. Once approved, a View
hyperlink appears to view the Subsidized Guardianship Eligibility information associated with that
determination.

9. Click Close on the Subsidized Guardianship Eligibility page to return to the desktop.

10. Upon approval, a Subsidized Guardianship Eligibility hyperlink displays for the child under the
Eligibility section on the family case and reflects the appropriate status; ‘Eligible’ or ‘Not Eligible’.

() Bird, Mom (9223460 ) Actions
CPS Family - Ongeing  08/22/2013 Supervizor, Test Ashland - Ashland 122 Highland Ave | Ashland, Wl 54808
B} Access Reports
K2 Assessment
&% Assets and Income
Iﬁﬁssignment
¥ Eligibility
¥ Medicaid Eligibility Determination 10252013 Bird, Kid Pending
¥ Subsidized Guardianship Eligibility 02/01/2014 Bird, Baby Eligible
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Creating a Subsidized Guardianship Agreement

Note: The Eligibility Status of the Initial Subsidized Guardianship Eligibility Determination must be
‘Eligible’ in order to create the agreement.

Note: The agreement can only be created in a) the case that houses the Out of Home Placement and b)
only if a CANS and Foster Care Rate (except Level 1) are completed and approved for that Out
of Home Placement.

1. From the desktop, select Create > Case Work or click the Case Work button L=
Create Case Work page.

to open the

2. On the Create Case Work page, select ‘Subsidized Guardianship Agreement’ from the
Agreements/Notices drop-down. Select the Case and Participant and click Create to open the
Subsidized Guardianship Agreement page.

é Create Case Work - Windows Internet Explorer - ||:||i|
r - &l _‘ . -
c WiSACWIS
r Create Case ltems ~Cases
EEf Administration [ Bird, Mom (82

Frost, Mom (9223680)
Holly, Buddy (5223001}
Mayl, Mother (9223380)
Pearl, Mom (3223520}

j:g Adoption |

i Agresmentz/Notices ISubs'n:Iized Guardianship Agreement

E Aszzessment I Qi, Mikey (9223500}
i, Mom (9223441)

. Case/Perm Plan | Schools, Mom (9223520}

- . Slacks, Mimmy J. (32223356)

Bducation I Smith, Mom (9223120)

Qf Eligibility I Sunnyday, Morgan (9223540} —
Winter, Mom (9223651) |

@& crc |

< S

I rCase Participants

D Imaging I Mam Bird , Reference Person ($228215)
Dad Bird | Biclogical Parent (5223218}

il cega I ‘Baby Bird . Biological Child (9228471)

MNarrative I

$ Payment I

H Permanency Consult I

Eﬁ Placement/Services I

1;( Planning |

& Safety Azsessment |

ﬁ Safety Services |

n Strengths and Needs I

Lo L L L L ) B ) L L e s L e ] e e e L

100% - 4
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3. The Agreement Information group box captures basic information about the Subsidized
Guardianship Agreement:
e The Case Participant prefills with the child’s name as a hyperlink (to Person Management).
The Date of Agreement is user entered (required).
The Agreement Type defaults to Subsidized Guardianship Agreement.
The Estimated End Date automatically prefills the date of the child’s 18" birthday.
The Provider Name pre-fills with the current provider’s name as a hyperlink (to Provider
Management).
e The Description field is user entered (required) and captures a description of the provider
relationship (e.g. Maternal Aunt).

e The Agreement Amount field prefills with the total of the Basic, Supplemental, and
Exceptional amounts.

e The county prefills.
e If applicable, enter a name in the Subsequent Guardian field.

,é Subsidized Guardianship Agreement - Windows Internet Explorer

cWiSACWIS &

— Agreement Information

Case Participant: Bird, Baby (92228471 Date of Agreement:
Agreement Type: I Subsidized Guardianship Agreement LI Estimated End Date:
Provider Mame: Smith, Granny (89221855} Agreement Amount:
Description: |D£:sc:riptiun County:
Subsegquent Guardian: I

— Supplemental Rate
CAMNS Effective Date:  08/02/2013 Supplemental Points: 15 Supplemental Rate:  $120.00

— Payment Information
Basic: 3375.00
Supplemental:  $120.00

- Exceptional: IEE-EG

Payment Justification:

Options: I ;I Go

H100% - g

Note: The amount of the agreement may differ from the previous Foster Care Rate due to differences in
the CANS algorithm. See the Levels of Care & CANS Desk Guide for more information.
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4. The Supplemental Rate group box information prefills information from the child’s most recently
approved CANS linked to the child’s most recently approved placement.

5. The Basic field in the Payment Information group box is prefilled based on the uniform foster care
rate for the child’s age as of the Date of Agreement. The Supplemental amount prefills from the
CANS. Selecting the Exceptional checkbox requires an exceptional amount to be entered and
Payment Justification narrative.

6. Once all information is entered, select ‘Subsidized Guardianship Agreement’ from the Options drop-
down and click Go to launch the template.

4';: Subsidized Guardianship Agreement - Windows Internet Explorer

cWiSACWIS
— Agreement Information
Case Participant: Bird, Baby (5223471 Date of Agreement:
Agreement Type: I Subsidized Guardianship Agreement ;I Estimated End Date: GI26/,
Provider Mame: Smith, Granny (¥221885 Agreement Amount; |$495E|D—
Description: IDEScripﬁDn County: m
Subseguent Guardian: I

— Supplemental Rate
CANMNS Effective Date:  08/02/2013 Supplemental Points: 15 Supplemental Rate:  $120.00

— Payment Information
Basic: S375.00
Supplemental.  $120.00

- Exceptional: ISG-GB

Payment Justification:

Optiong: | Subsidized Guardianship Agreement lIE

Approval

idized Guardianship Agreement |

H100% v g
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7. Most information prefills from the Subsidized Guardianship Agreement to the template. Once
complete, print the template. Click Close and Return to eWiSACWIS to return to the Subsidized
Guardianship Agreement page.

e 4 ; s
oo Spedl  Copy From Giose and Retumn
Chedk Bookmuams o eWSAOWN

Subsidized Guardianship Agreement
Parsonal nformation you provide may ba usedfor secondary purpeses [Privacy Law 5 15 04 1){m) Wisconsin Statutes]

The fobiowing agreement has been enteredinio by and between the county of Pe Wisconan Degartnent of Chidren and Famites, Division of
Salety and Permanence (hereinafter calied he “department’), and S GEanfly hereosaier called the “guardands )] for the purpose of
faciitating the guardianshio of BAbYENE (heseralter calied the “cld”), doen on 11 andto al¢ the guardands ) in prowidng propes cane
fortha chilg

B ™his cocument Is the mfial subsdzed guardanshp agresment. The guassanis)agree that ha J she / they intend to enter 3 gEarkanship
foe the childnamed above and have signed fes document for INg PUTECSes of IRCeVING Subsidized guardians Ip PayMents and Senvices
for the child under THes XIX and XX of ha Sociai Securty At from the Bme of placement pror 10 Deing named 35 guardan(s) for the chid

B This cocument replaces ths il subsOLSd QuarGIEESD Soreamen] SIgned. R reprasenls 3 recetammnation of the subsidized
Quardansho payrment

This gocumant is the milial subsiCized guardianship agresment The Oedar of I guardanship 1orthe chid named above nas already
cccurced  The Cepanment of Headngs and Appeals has ordesd the agency of capanment 10 poVice sUbsENd Quardanship payments
ANAsenaces 1or e child unger THlas XX ana XX of e Socia Secury Act from thia dats Indicated on the Oedar A copy of tha Order
Is3ued by the Diision of Heanngs and Appeals i3 Ftached fo 1 agreemant

B  This documnent reptaces the wetal subsidred guardanship agreement. The establishment of the guarcianatip for 1ve chid named above
has already ocared. The Diveson of Heannga and Appeats fas crdered the agency or deparinent 1o provide 3 subadized g rdanship
paymeant other than the ameunt indicated on the oniginal Subsidizod Guardanship Agreement from the date indicated on the Crder. A
copy of the Order issued by the Drasion of Hearings and Appeals i3 atached to tha agreement

PROVISIONS OF AGREEMENT
| Assistance
A Nonthly Subsicized Guardianship Paymert
The ammount of the monPy subsidzed guardianshp paymend shal lolal $ 49500 pec month

The senound of this monthly subsidized guardanship oayment s bated on the needs of B child andthe arcumstances of P
Quaidianis) 3nd has Deen detemined by mutial Sgreement Dehwessn B Quardian(s) and county of the deparment The
amcunt of subsidtzed guardanship payment shal not excesd the foster care maintenance payment recelved by $he guardianis)
forthe month immeasly (roCaeng T Mot i which e guatdiansinp ordes was oraniad i the cid was in 10s%y care In
that monh or shall not excoed the mantenance paymentfor He child £ he / she was In a foster home In the state of 'Wismonsin
AGJUSIMENES N T MOonhly SUBSIIZET guardiarelip payment May be mace wih he conowrence of the Juardianis) based on
2 needs of the child. or changes in the maxmum alowatie monthly subsided guardanship payment. Documentaton of
changes o the child's needs o 1amily Qroumstances may be requined. It 2 &5 deleemingd by the agancy of daparment nat an
overpayment has been mace to the guardian(s), $Hhe cepartment oc agency shall have authorty to cofled tho overpayment
Mrough a mutua agreement with The guardans) ¥ this resutts in an unsuccesstul iedion. the county agency of depariment
of county shall have 3uTorty 10 PUTsss OMEe CoRscion afforts

B Msac¥Can

1 Medcal benefits 35 provided under THe XX of the Social Seourfty Act (Madicaid) will he avalabie lohe cnidin
BOCOMBANCE wilh e procedures of the stals in which the chilg teades. The benstits provided Brough Medeaid wil vary
from state % s2ate and are subject o change dased on federml and state legsiation. If the chid i3 not aligitie for Medcais
10 e slale Of resedance Wisconsin will grovide Megicaio

2 Medicaid provices benefits when ofer insurance does not provide coverage Documentasan of changes i heath and
OET NEUrANCe May be requined

C._ Nonmgourning Quarganshp Espanses

8. Next, send the agreement for supervisory approval by selecting ‘Approval’ from the Options drop-
down and clicking Go. On the Approval History page, select the Approve radio button and click
Continue to return to the Subsidized Guardianship Agreement page. Click Save to send for approval.

Note: Upon approval of the agreement, overnight processing will create a Subsidized Guardianship
service type for the provider (if open). If the provider record is not open, the service will need to be
manually added. Once the child is deactivated from the biological family case, another overnight
process will use the agreement information to setup the effective date, provider, and payment amount in
the Subsidized Guardianship case.

9. Click Close on the Subsidized Guardianship Eligibility page to return to the desktop.

10. When the desktop is refreshed, a Subsidized Guardianship Agreement hyperlink displays for the
child under the Agreements and Notices section of the family case.
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Creating a Legal Action Record for Subsidized Guardianship
1. From the desktop, open the child’s Legal Record on the family case

Note: See the Legal Record Quick Reference Guide if a Legal Record needs to be created.

Cﬁ Bird, Mom (9223460 ) Aclions
CPS Family - Ongoing  08/22/2013 Supervizor, Test Ashland - Ashland 122 Highland Ave | Ashland, Wi 54808
B Access Reports
ﬁ Agreements and Motices
FE Assessment
E®, Assets and Income
I% Assignment
¥ Eligibility
B cwa
ﬁlﬂ Legal
ki Legal Record
Bird, Baby S228471 (Guard. to Relative/Caretaker (48.977)
2l Legal Record
Bird, Kid 9228217 Guard. to Relative/Caretaker (48.977)
Placements
ﬁ» Related People

2. Onthe Legal Record page, click Create Legal Action.

LR @ | dl
e WiSACWIS
—General Information
Participant Mame: Bird, Baby Perzon ID: 0228471 Participant DOB: 10/10/2002
Case Mame: Bird, Mom Case ID: S223480

— Legal Record

Legal Action: Subsidized Guardianship Date; 02/01/2014 Edit Create Legal Status
Legal Status Result Mew Legal Status Hearing Date - the Leodl Statts T
Petition Granted Guard. to Relative/Caretaker (48.977) 02/03/2014 ij

— Legal Documents
Legal Document Name Role in the Document Created Approved

Create Legal Action §§ Print Record

0% v
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3. Onthe Legal Action Copy page, click Create to open a new Legal Action.

4. On the Legal Action page, enter data in the required fields. Click Save when complete. Click Close
to be returned to the Legal Record page.

Note: For Subsidized Guardianship case creation the Legal Action Initiated should be ‘Subsidized
Guardianship’.

#£) Legal Action -- Webpage Dialog x|
QAL : g
c WiSACWIS ; print (B spelcheck (/ Hep (P
— General Information
Case Participant. Bird, Baby Worker: Supervisor, Test ICWA gualified experts
— Legal Action Details
Legal Action Initisted: | Subsidized Guardianship x| Court: ICircu'ﬂ 'I
Judge: |ludge's Name Court 2: | Ashland County Circuit Court,Ashland County |
Commissioner: ICDrnmissinnen‘s Name Branch: |1
Trikal Contact: I j
— Court Number(s) — Legal Action Dates
Year Code  Court Number Legal Action Reguest / 02012014
Referred to DA or Corp. Counsel:
j12 jou =| |123 Delste
Consult Occurred: Iﬂﬂmﬂmﬂﬂ‘ﬂ‘ [ Decision Made Not to File

Follow-up Information Submitted: IEIEIII}EIIDDDD
Filed: IEIEIJ’DEUDDDD

Additional Information

=
| -
Options: I - I Save

April 2014 13



5. On the Legal Record page, click the Create Legal Status hyperlink next to the Subsidized

Guardianship Legal Action to open the Legal Status Copy page.
c WiSACWIS S

—General Information

Particpant Name:  Brd, Baby Person D: 9228471 Partcpant DOB: 0672672011

Case Name Bird, Mom Casz D 9223460
r~ Legal Record o 1
Legal Action’ Subsidized Guardianship Date: 020172014 £at ‘Create Leoal Siatus

Legal Status Result ‘New Legal Status 'Hearing Date R e —
— Legal Documents

Legal Document Name Roleinthe Document  Created  Approved

Create Legal Action § Print Record

6. On the Legal Status Copy page, click Create.

’9 Legal Status Copy — Webpage Dialog

c WiSACWIS

print (@ SpeCheck/ We (P

— Case Information
Case Participant: Bird, Baby

—~Legal Status Selection

Subsidized Guardianship Pettion Granted

Person D: §2284T1
Guard. to Relative/Caretaker (48.977) 081132012 Bird, Kid Cogy

April 2014

14



7. Enter the required fields. For Subsidized Guardianship case creation, the child’s legal status record
on the biological family case must have a legal status record that has a) Legal Action as ‘Subsidized
Guardianship,” b) New Legal Status as ‘Guard. To Relative/Caretaker (48.977),” and ¢) Result as
‘Petition Granted.” Click Save when completed. Click Close to return to the Legal Record page.

/) Legal Status -- Webpage Dialog

X

eWiSACWIS = print (2 Spell Check (- Help @

— Case Participant
Name: Bird, Baby Previous Legal Status: None

— Court Outcome
Legal Action: I Subksidized Guardianship ;I Result: Petition Granted ;I
Applies To: IChicI ;I Court: Circuit
Judge: |Judge‘5 Mame Court 2: Ashland County Circuit Court Azhland County
Commissioner: |Cummlssiunen‘5 Hame Branch: |1

Tribal Contact:

New Legal Status | Guard. to Relative/Caretaker (42.577) x|

[T Protective Custody ™ under Appeal

r— Initial Removal Court Findings

I ctw finding made (Continued placement of the child in his or her home would be contrary to the welfare of the child.)

[~ REPR finding made (Reasonable efforts finding to prevent the removal of the child from the home were made.)

Court Humbers
13GU123

Legal Status Dates

Verified? Verified?
Hearing/Legal Status Date: IDZ-"EISJ'EM 4 [¥  MNext Court Date: IDEHDEUDDEID
Date Filed/Served: Iﬂ'ﬂfﬂﬂfﬂﬂ'ﬂﬂ‘ [~ Court Report Due: IDEHDEUDDDD -

Order Expiration Date:

IDI]IDI}IDDDD Court Report Submitted: IDD.I’DEUDDDD

soe

8. The Legal Record entry is now complete.

(—- Legal Record - Windows Internet Explorer

—General Information
Participant Name: Bird, Baby Perzon ID: 9222471 Participant DOB: 0826812011
Case Mame: Bird, Baby Case I 5223840

—Legal Record
Legal Action: Subsidized Guardianship Date; 02/01/2014 Edit Create Legal Status
Legal Status Result Mew Legal Status Hearing Date
Petition Granted Guard. to Relative/Caretaker (48.977) 02/03/2014 Edit

9. Click Close on the Legal Record page to return to the desktop.

April 2014
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Creating Imaging Records for Subsidized Guardianship

Note: The Imaging page can also be accessed via the desktop Menu>UTtilities> Imaging Search page,

which does not require an assignment to the case.

1. From the desktop, select Create > Case Work or click the Case Work button [

Create Case Work page.

to open the

2. On the Create Case Work page, select ‘Subsidized Guardianship’ from the Imaging drop-down.
Select the Case and Participant. Click Create to open the Imaging page.

{2 Create Case Work - Windows Internet Explorer i |m] |

c WiSACWIS

r Create Case ltems
g Administration
%@ Adoption
‘ Agreements/MNotices

Assessment
Case/Perm Plan
Education
Eligibility

ICPC

ICVWA

Imaging

Legal

Narrative

Payment

Placement/Services

CTHECOHDECHB S # 86

Planning

& Safety Assessment

ﬁ Safety Services

Permanency Consult I

I Strengths and Needs I

rCases

Subsidized Guardianzhip

Bear, Cindy (9223420}
Bird, Kid (3223420}

Bird, Mom (! i)]
Crispies, Gina (3223421)
Flintstone, Wilma (S222235)
Pearl, Mom (9223580}

Qi, Mikey (9223500}

Smith, Samantha (9223521)
Wishes, Birthday (8223500}

r Case Participants

Hold down the "Cirl' key for multi-zelection

:Baby Bird | Biolo gical Child (5228471)

Mom Bird |, Reference Person (9228215)
Dad Bird , Biological Parent (3228216)

Ll Ll L ] L] e e ] e e e e e e ] e e ] [

0% v
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3. There are 5 required Subsidized Guardianship documents: BadgerCare+/Medicaid Health Insurance
Form (F-10115), Guardianship Order, Initial Court Order, Most Recent Court Order, and Signed
Subsidized Guardianship Agreement (DCF-F-CFS2365-E).

Note: For Subsidized Guardianship, the BadgerCare+/Medicaid Health Insurance Form (F-10115),
Guardianship Order, and Signed Subsidized Guardianship Agreement (DCF-F-CFS2365-E)
imaging records must be created with a Date of Document that falls within the past 6 months
prior to deactivating the child to create the Subsidized Guardianship case.

/2 Imaging - Windows Internet Explorer

F- o
cWiSACWIS
UAT
—Case Details
Case: Bird, Mom (5223450} Worker: Test Supervisor
— Image Details
Date of Document: ID1J-D1IZ-D14 Participants:
Category: Subsidized Guardianship Bird, Baby (Bio Child)
) Bird, Dad (Bio Parent)
Type: I _ Bird, Kid [5G}
File Hame: ] Bird, Mom (Refernce Perzon)
BadgerCare+/MedicaidHealthins (F-10115)
Guardianship Order WSE... |
. Initial Court Order
Comments: I
Most Recent Court Order =
Signed SG Agreement (DCF-F-CFS2355-E)
;I Hold down the "Ctrl' key for multi-zelection
Last Updated By:

e ] cone

H100% v g

& Agreements and Notices

E] Images (5}

E Subsidized Guardianship - BadgerCare+MedicaidHealthins (F-10115) (Details)
0140172014 Bird, Babw

E Subsidized Guardianship - Guardianship Order (Details)
0140172014 Bird, Baby

E Subsidized Guardianship - Initial Court Qrder (Details)
0140112014 Bird, Baby

5 Subsidized Guardianship - Most Recent Court Order (Details)
0140112014 Bird, Baby

5 Subsidized Guardianship - Signed S5 Agreement (DCF-F-CFS2365-E) (Details)
01402014 Bird, Baby
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Deactivating a Child Due to Subsidized Guardianship

IMPORTANT: DO NOT close the Out of Home Placement
under the family case as this will prevent deactivation and not
allow the Subsidized Guardianship case to be created. Overnight
processing closes the Out of Home Placement.

Note: In the event that the child is currently residing in another state or is moving out of state, cancel the
Medicaid Eligibility Certification prior to deactivating the child for Subsidized Guardianship.
Contact the WI Medicaid Specialist at (866) 666-5532 to coordinate benefits in that state.

1. From the desktop, click the family case name hyperlink to open the Maintain Case page.

() Bird. Mom (9223460 )  Actions
CPS Famihy - Ongeing 06/22/2013 Supervisor, Test Ashland - Ashland 122 Highland Ave , Ashland, Wi 54206

B Access Reports
t Agreements and MNotices
FZ Assessment

&% Assets and Income
I@Assignment

¥ Eligibility

B cwa

firii Legal

& Payment
F'Ial::ernents

—I;c Flanning
ﬁRelated People
44 Senices
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2. Click the DeAct hyperlink for the child to be deactivated to open the Participant Status pop-up page.

2 Maintain Case - ID: 9223460 - Windows Internet Explorer

1.5'1'1 (_* W,I I.S‘ UAT

Print @ Spell Check

— Case: 9223460

Name: I Bird, Mom

County | Ashland

[~

| case Type: |CPS Famiy - Ongoing >l  status:open 08102009

CARES Case #: I County Case #: I

Site/Region: | Ashland - Ashland | W-2 Region: SE -

[T Restricted Des

De=signation: Select Program

Participants Addr Closing/Merge History
— Active Participants
Name a Perzon Type Rsp Hshid DOB Gndr Relationship Legal Prg
Guard.
Bird, Baby (9228471) CPS F ¥ 06/26/2011 M |Biu|ugica|-::hic| j tﬁoelativele ( DeAct Rem
{48.977)
Bird, Dad (9228216} None F ¥ 01/01/1981 W | Biological Parent x| wa N  DeAct Rem
Bird, Mom (9228215) None F v 1011011980 F  |ReferencePerson =] Mia N DeAct Rem
Number of Household Members: 3 m
h Inactive Participants
optns | kil <

0% -
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3. On the Participant Status pop-page, select ‘Subsidized Guardianship’ from the Reason drop-down.
The Effective Date field will populate with the Hearing/Legal Status Date field entered on the Legal
Status page. The date can be modified, but cannot be prior to the Hearing/Legal Status Date.

Note: The Effective Date will be the Begin Date for the Subsidized Guardianship Service created
by overnight eWiSACWIS processing.

»g Participant Status -- Webpage Dialog ﬂ
e
e WiSACWIS
— Participant Status Hew 5G Case
Action Requested:  DeActivate Case Type: I Subsidized Guardianship ;I
MName; Bird, Bal
by . County: I;%‘Ehlﬂl‘ld j
Worker: Test Supervisor
Reason: I Subsidized Guardianship ;I Site/Region: I Ashiand - Ashiand LI
Date: 02182014
Effective Date: 02/03/2014

— Participant History

Status Effective Reason Waoarker
Date

[sove ] ciose |

4. Inthe New SG Case group box, the Case Type, County, and Site/Region pre-fill from the Maintain
Case page. Verify information is correct and click Save.

5. Once Save is clicked for the deactivation, the following pop-up message appears. Click Yes to
continue to deactivate.

) ewiSACWIS -- Webpage Dialog

De-activation of Participant with reason "Subsidized Guardianship® will result in the
creation of a new Case. Continue?

April 2014 20



6. Clicking Yes runs a series of checks to make sure required work is completed and approved, no

errors exist, the provider is open with an SG Service, etc. If any information is not complete an error
message displays. Correct the errors to deactivate the child.

g Validation Errors -- Webpage Dialog

=10l x|

You must correct the following errors before proceeding:

# The child's original case is missing a Subsidized Guardianzhip Agreement, please -
create/approve a Subsidized Guardianship Agreement for thiz child prior to deactivating the
child for reason of Subsidized Guardianship.

® The case is missing the Subsidized Guardianship legal status record. Please create the brore
appropriate legal status.

7. If no errors exist, selecting Yes will automatically create a new Subsidized Guardianship case for the

child and immediately open the Maintain Case page. This process also automatically creates case
assignment for the worker* who deactivated the child. Click Close to return to the desktop.

* Milwaukee Only: assignment is made to the State Subsidized Guardianship Default Worker

x
WiSACW
c WiSACWIS

print (2 SpeICthklr--_.:"' Heh@

r—Case: 9223840
Name: |Bird, Baby

x| case Type: |Subsidized Guardianship |

Status: Open 02/032014

County | Ashland =l

CARES Case #: I County Case #: | [T Restricted Designation:

Participants Address Collaterals

Site/Region: | Ashland - Ashland =l

Select Program

Closing/Merge History

— Active Participants
Name 4 Perzon Type Rsp Hshid DOB Gndr Relationship Legal Prg
Bird. Baby (9228471) CPS, 3G F u 08/28/2011 M Reference Person ;I NiA N DeAct Rem
Mumber of Household Members: 0 m
b Inactive Participants
April 2014
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8. The deactivated child is now listed under the Inactive Participants on the family case.

/2 Maintain Case - ID: 9223460 - Windows Internet Explorer

Print @ 5

—Case: 9223460
Name: | Bird, Mom >| caseType: |CPS Famiy - Ongoing =] Status: Open  D&/Z2/2013
County | Ashland x| Site/Region: | Ashland - Ashland |
CARES Case # I County Caze # I [~ Restricted Designation: Select Program

Collaterals Closing/Merge History

Humber of Household Members: 2 m

- Inactive Participants.

Inactive Participants
Name & Perzon Type Hshid DOB Gndr Relaticnship Legal Prg
Guard. -
Bird. Baby (9228471 CPS, 3G N 068/26872011 W Biological Child ;I tEUeIati\fefl [(8G)
(48.977) b
Guard. ;'
ostns | e [T e ]
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9. While the Subsidized Guardianship case is created immediately after deactivation, information
specific to the child does not copy over from the family case until eWiSACWIS overnight
processing occurs. This processing also ends the Out of Home Placement in the biological family
case and creates a Subsidized Guardianship Service in the Subsidized Guardianship case.

Prior to overnight processing, access the Subsidized Guardianship case by refreshing the desktop and
going to the new Subsidized Guardianship case.

|_:| Bird, Baby ( 9223840} Aclions
Subsidized Guardianship  02/03/2014 Supervisor, Test Ashland - Ashland 122 Highland Ave |
Ashland, W 54205
&% Assets and Income

Iﬁ.ﬂxssignment
¥ Eligibility
0§ Related People

After overnight processing, information is populated in the Subsidized Guardianship case.

) Bird. Baby (9223840 ) Actions
Subsidized Guardianship  02/03/2014 Supervisor, Test Ashland - Ashland 122 Highland Ave |
Aghland, Wl 54808

‘AQFEEH"IEHTS and Motices

E Subsidized Guardianship Agreement - $495 00
02/01/2014 Bird, Baby

¥ Assets and Income
Iﬁ.ﬂxssignment
¥ Eligibility
»F Medicaid Eligibility Determination 02/202014 Bird, Baby Approved
»F Subsidized Guardianship Eligibility 02/01/2014 Bird, Baby Eligible
»F BSubsidized Guardianship Funding Determination  02/03/2014 Bird, Baby Pending
o Title IV-E Eligibility Determination  02/01/2013 Bird, Baby

ETrust.ﬂxccnunt—General Bird, Baby Ashland

ﬁlﬂ Legal

Legal Record
Bird, Baby 5228471 Guard. to Relative/Caretaker (48.577)

ﬁRelated People
42 senices
Open Senvices

4+ Senice - Subsidized Guardianship
02/03/2014 Smith, Granny Bird, Baby Ashland Approved
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After the Subsidized Guardianship Case is Created

Subsidized Guardianship Continued Eligibility and Related Notices and Decisions

After the Subsidized Guardianship case has been created, it is important to retain primary assignment™
to the case in order to receive case ticklers related to continued eligibility. See the Subsidized
Guardianship Continued Eligibility and Related Notices and Decisions quick reference guide for more
information.

* Milwaukee Only: primary assignment is made to the State Subsidized Guardianship Default Worker.

Subsidized Guardianship Amended Agreement

Guardians are eligible to request a Subsidized Guardianship Amended Agreement as early as 12 months
after the initial agreement. See the Subsidized Guardianship Amended Agreement quick reference guide
for more information.

Reopening a Subsidized Guardianship Agreement Ended in Error
Subsidized Guardianship Agreements ended in error may be reopened after termination. See the

Reopening a Subsidized Guardianship Agreement Ended in Error quick reference guide for more
information.
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